Sample Letter for your Letterhead
Date

Name

Company

Address

Dear:

I am writing you as a volunteer with the Builders Association of Northern Nevada to introduce you to the important work of our Association and to encourage you to avail yourself of the many valuable benefits of membership.

More than 880 Northern Nevada businesses, including our company, look to the Association to provide leadership in creating a better environment in which to do business.  We also take advantage of the numerous programs, benefits, and activities offered by the Association.

Enclosed for your review is an information packet and membership application outlining many of the Association’s programs, benefits, and services.  After reading these materials, I hope you will agree that our Builders Association of Northern Nevada has much to offer you and your company.

I will contact you in the next few days to personally discuss the merits of Association membership.

Best Regards,

Your Name

Title at Your Company

Volunteer for the Builders Association of Northern Nevada
